Dear Parent.

I am writing to you to inform you of a voluntary charge towards the cost of materials for the GCSE Graphic Products course that your child has started studying in Design Technology.

The £15 charge is towards the cost of a textbook aimed at the specific exam and examination board your child is studying, and towards special materials, which will allow a wide range of small projects to be completed during this academic year.

The small projects that your child will be doing this year are an excellent way to build up skills for next year’s major project but do not count towards your child’s final GCSE mark.

We will buy the textbook back at the end of the course for £5 if returned in useable condition after the last exam in June 2004

If you are unable to pay all or any of this voluntary charge towards the cost of these projects, we fully understand and will treat the matter in confidence.

Yours Sincerely

Pupil Name:____________________________ Form:  10 ___

Please delete as appropriate:

I am able to pay a voluntary charge of (£15)  (other: £____).

I am not able to pay this charge.

